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I Dr. B. B. Ilegde First Grqde College, Kurtdapura

RE GU LATION,S GOIZER]VIAIG CERTI F I CATE CO U R,S E

i. Titte: The progromme shallbe called Ceftificate course in respectiue disciplines.

2. Eli7ibilitg for.Admission.' A candidate adrnitted to any degree in Dr. B. B.

HegdeFirst GratLe Coliege is etigible for ad.mission ro cct'tificate colu"se.

5.. Dur61tion: Duration of the certificate course shall be mintmum of 3o_haurs oJ

instruction includhtg pr actical and should. be cotryleted inilo"ia*i y uor.

4. It{rediurn of instntctiort: Medium'of instruction ancl exaninatior"t shctll be in

. English/Kannad.a.

S. Attend.antce: A candidote shall be consid.))*nd. to horru , satisfiecl requit'ement oJ

attend.ance.fot'the programtn.e, if he/ she attend-s nof less tlnn ZS% of classes

actually held in eoch subject computed for tlrcory or. practical where euer
t'' applicoble. Hotueuer, shortage of attend-ance oJ 6o% is cot'tilonecl by the

coordinator of the certificate course or the Principal.

6. -Elours of instructiort and exanninatiort: ]o hours ni:,nirnunt instruction.

Hours: z hrs/ ueek

Duration of Exam: 3 hrs.

M ax. M arks : to o/ Subj ect

' Mirt. Marks: 35%

Percentage of rnarks for deelcrrcrtion of grad,es: The grad.es are d-eclared"

as follotuing :

Aggrggate percentage Grade
point

Alpha
sign

grade

CIass

qo% and aboue I o
Fir.st.class zrrith
rlisltncfion

8o% o:nd aboue but
below go%

8 A++

70% and aboue but
belou 8o%

7 A+

6o% and aboue but
below ro%

6 A F"irst Class

SS% o:nd aboue but
belou 6o%

5 B+ High Second Class

50% o:nd ab.oue .but
belous ss%

4 B Second Class

SS% a:nd- aboue but
belou so%

3 C Poss Class

Below 35% D D Fo:il

.t



GUID E LII\TE S -FOR CONDU CTITTG CE RTIF I CAT E CO U RS E

IN
Dr. B. B. Hegd,eFirst Grade college,I{tadap1u:rs-

i-. The Students are Permitted
courses according to their
College..

oar.J

cc
7'

qi
.. 1.+

app lication form to the co or dinator 
"2.5 Tlte coordinator should publisl't the list

ancl stud.ents sltotLld poa the fee

to take up onA number of ,certificate
ir,rish during the regular study in the

o.f selected candidates
uitl'tin o tueek .{fter

z . Adrnissi o n p r o c e dur e for c er tific at e c o urs e :

2.1 nach department should prouide the detailed' syLlabui and

exanthtation pattern of cei:rtiftcate course by the la.st working

day of academic year fot cdmt:ssfo n in the next academic Aeor

for tlte progromme to the coordinalor of certificate course'

The Coardinator usould prepare the list of aII auailoble

certificate courses and publish it in the prospects of the College

and. publish fn the College notice boardfor admission.- :
A sttd.ent d.esired to ad"mit.to certiftcate course shall obtain

applicationformfrom College office and submit it to the Head

of the clepartment of the concernecl department oiganizing

certificate course.

Tl-rc Head. of the d-epartment of departments should submit the

publication of list.
2.6 The Head of the departments ore reqtdred to enroll tlte "

students for classes aftei uerifying fee paid receipt.

2.7 A studint once joined. the course fs not permitted to

(tiscontinue for any reason and- in no circumstances the fee

paid witt be refunded
., \]\

S.i. Afte, completton of caurse each department should submit the

attend.anie particulars and d.etails of closs conducted to the

coordinator, on approual of coordinator the examination

pr o cess can b e ittitiated

3.2 Each d.epartment shoul'd prepore question P!trer
orrordorl,, with the regulations and conduct t

examination.

in
he



5.3 After the eualuation' mark sheet of students should be

submitted to'coordinator of the progrcfimte GS per the

schedule ^-^+^ ^^ n{ ,,-,nrt

5.4 If srudent faits to Oet-th'e minimuTl: percentage of marks then

'theyshouldapp,earforre-examinationu.lhenitisoffered.

S.SThern't6"otiwiitUei'sue'dbAthecoordinator'through
CollegeqfficewithsealandsignattreofthePrincipal.

4. Ac:adernic cotler:tdoLrfot cerfficate colrrsel

. 4.1 Admissi on to the coursi: within 6 days after

Cottege/ 'semester' \ -

4.2 ft'ati'ation of selected course: First week afte'

1-3

4-1

College/Semester'
Payment of fees:

examinotion'
,i,4.5, Examination: oITe w.eek

4.6 Annonncement of " 
result:

academic Aear'

reopening

reapentng

oJ respectiuebefore lcrst ueek oJ resqecture

Before cofiTmencemet^Lt of next

acadentic Eeorf

*).

,j'.1 r

of

of

Within third ueek after reopening of

College/Semester'
Submissionofshortoge'ofattendanceand.coursecoTnp.letion

'.forn^L to coordinators: Two weeks before commencement of

q.7 Issue of certificate: First ueeh o.f rtert

semester-

J:..

Dr.B.BE" Fi"l gl1{:S"ll"tr =
t'. :

foo?uPrrra -57Q20X' ,



1.

2.

REMUI{ERATTONTAND FEES OF CERTIFICATE COLIRSE

Rernunet"otiort fo, the condttctance of colLrse should be

(rpproLlect by the coorclinator of tl'te colffse and the Principcl

of Or. B. B. Hegde First Grade College, KtLndapura'

Remuneration for teachers should be . predecided in'

consultation with cotordinator and the principal bg respectiue

head oJ the d.epartments ar programme in-charge of

respectiue course-

rhl fee for each course should be decided by the coordinator

of tl'te course with con'suttation of the Principal'^. r ,. ,

it n \uu would. be collected. by the cotlege ffice and all the

e,rpenses tuillbe PaidbY the ffice'e,rpenses tuill be patd by tt'Le oJfice'

Eicept ht tlw ,irn of unauoidabte conditions, expenses oJ the

cot-Lt"se should not exceed the income'

-- "l

";d'-ff""ffi 
'f 5;*iio$eBe;:?:ffn'; "s,$zsL

o,).

4.

5.



/:

Docurnents to be submitted to the Coordinator of Certifieate

uo'i{Jifoo

t. Application Form
z. Certtficate Course Profi"le

3. Syttabus copA in presciribed.format

4. Bud.get Form
5. List'of students with allotted Register I'{o.

6. Adnissfon Register

7. Attendance Register \.

B. Attendance Shortage Form
. g. Course Completion Form

t o. Expense Form With Bi,Ils
t t. Marks Card

r!.--- -, .'"-

I}r. R.ii: i{egcte Fiist cratte{nltg$-
..-X*&uPrua *576201, - .'..'

I1.
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Dr. B. B. Ilegde First Gro.de College, I(undorput"q
Departrnent of Comfiterce & Mqnagernent
Certificqte Course on Euent Msnagernent

Budgetfor the Aeqr 2o7g-zo

C o oroHna]or

C,.' sht"''4'-e)

Receipt Rs. Payrnent Rs.
C o lle ctio n fr om s tud ent s

(6o x Soo)
tB,ooo Guest Faculty H onorarium

Certificate
Xerox and Material
Euent Visit

Remuneration to the staff .

Miscellaneous \

Refreshments

3,ooo
1,2OO

3,ooo
3,OOO
4,OOO
7,OOO
z,Boo

lSrooo l8,ooo

ffi*lr8l,);,,","
KutitaPura '-176207



Roll No.

DT. B. B. HEGDE FIRST 6RADE COLLEGE, KUNDAPURA

Certificate Course Event Management
Final Examination - February 2AZA

Time:3.00 Hours Max. marks: 100

Section A

Answer any four questions .

l.Mention any four qualities of event manager.

2. What is event checklist.

3.Give the meaning of conference.

4.What is brain storming.

5.Mention any four responsibilities of event manager.

Section B

Answer any three questions .

6.Waht are essential of good event record keeping system?

7.How does an event manager organize an event ?

S.Explain the advantages of public relation in event management.

9.Explain the 5 C s of event management.

Section C

Answer any two questions ."\.

10. Explain the roles and responsibilities of event manager .

Ll.Explain the different permission required for holding an event.

(5x4=24|

(12 x 3= 36)

{20 x 2= 40}

?rirr'rti""t
,t*6*,112.Explain the various roles of media in conducting an event.

$t.S$'ta"u..rof 
*t"" .r,u**//



I)r. B. B, rregde rrirst Gr,de college, r{undapura
Dept. af Comfiterce & Manogernent

cerfficste course on Euent Mqnagernent

Sgllo,bus
Msx. Mqrks : roo Dura,tion : So hours
Objectiues ofthe Course :

o To understand about pranning and managing an euent.o To understand hou to market an euent, publicize it , generate interest and attrq.ct
participants.

References:
1' Euent Management : Ablooming industry and an euentful career, Har Anand

Publication, Deuesh Kishore & Ganga Sagar singh
2. The Art of successful Euent Management , ApH-publishing corporation,

Leelamma Deuasia & V.V. Deuasia
3' Stqrt aour ou)n euent planning busrness g/E: Your step by step guide to syccess,

Perseus Books Group, cheryl Kimball, Entrepreneur press.

Contents
Principles of proj""
manag em ent, r e s our ce s, actiu itie s, risk manag ement, d lel e { ation'ect selection, role of the euent
UnderstandinO the
uiability, capacities, cosfs and.facititils , plans, tiii icates , 

r

c onsider ations, success

Preparing rpr,
attendance, media couerage, aduertising, bidget , special

Crrsrs monagement plan
action phase, handlinq n

- Crlsis plgyning, preuentioi, prwisiory
zgatiue publicit.u, structurins {he plan.

Sg7king 
"portorto bi e ctiu e s, t ar g e t m ay ket, b ud gbt, s ti ai e g i c d 

"u "i[opi"nt,implement ation, eu aluation.
Organising the eugn! - fu
inuitations,food & drink, room dressing, 

"qr{pi"ii, greit of
; , piit"i,- iit iuttion

Ty p e s of adu ertising, mer chan@
totions, tuebsite and text messaoini

Media tools - M
opp ortunitie s, r adio int eru ieu s
Promotional tools - Flyers,
netusletters,

Eualuation- Ai
cou er o.g e, att endanc e, fe e db ack.

YYY:!Z;^de Co11e6e

E-Resources :



Dr, B, B" IlegdeFirst Grs.de College, Kut..d.apura
Dept. of Cornnterce & Mqnagernent

certificqte course on Euent Mqnagernent

Introduction:
The process of creatiuela apptying the necessora profe.ssion

skills in organising a focused euent for the target audience and_
achieue their desire.

We all loue to celebrate and need littte reason to celebrate -whether it be winning the world cup or the common wealth
Games or birthdays, Graduation partu, wed"dings etc. in the' 

family. celebrations ere an integril part of our life and. often a
symbol of happfness. Howeuer, modern lif,estylis, busy work
schedules, smaller families and" participation iy *o*en in the
worl<force, haue resulted in less mqnpower and" time to plan,
organise and execute such euents. Hence mana people prefer to
use the seruices of an expert (uho has the know-hiw and. takes
care of the minutest details) to plan and. execute such euents.
NowadaAs organisations and institutions q.lso hire the seruices
of such experts to organise a uariety of euents. This is referred to
cs'otttsourcing'. E@rtal@.&i?-werk ere kftow,
n
Snpnces_p ffiugers.They
prouide consultancy and undertake alt tasks right from the
planning stage till the final execution of the euent. Inuoluement
of such experts has made celebrations and occasions easier,
enjoyable and stress-freefor the clientr) ^, n

--4d' Yl'tio"'r";;r,i. College
ile.e' ti 

" 
sli-1 

1 1'"' 
jo* zslfi;fi;J'"a'5767w



Objectiues ..

. Deueloping the innouatiue ideas

' configuring customer and. their need.s
o Deliuering the euent on time and. within bud.get
' communication, maintaining & d.eueroping crientrelationship

' Ensuring excelrent customer seruice and quatifu
o Leading Aour team

Leqrning SkiIIs ;
. Excellent organisations skill. Project management experience. problem soluing skill
o strong commrnication and marketing skirl. Motiuation and positiue attitud.e

' Nettaorking ski, and pubric relationship. Abilitg to work under pressure
o Preparation of Budget

Euents :
o Shows, Hotels, Seminar and. concert

uenue, charity organisation, birthday,
press conference, product launch, u)e g, mouie launch
etc.

uenue, exhibition
school function,

Pf1.j1f,1,}c.rr-s"
or. sB' i{*a&s -ditr**



Dr, B. B. Ilegde First Grade College, I(:.mdo:prura
Certificate Cours€s .' 2o7g-2o

Result Sheet

Course Nurne ; Efetqr g'r1toleqil4Ee{T Toto] Marks : 7oo

Co-ordinstor: Mr. +r+Rse,S#+ ,B

SL -tr\Io. Nanne Marks obtqined Grade
Point

Alpha Sign
Gro'd.e

7. At t+"" nn ct-lr"r"+e 4a + 4.r
D .BKsl.a/t a ?t1 P .+ +-f
3. Dl<rX.o.4Xto' (-q 6 4
4. fl1a111o16^ . +l- N of5 .1 o
5. (a 1,,. en"r drt ni &r f +fr
6. O l--e}}qr.t\ . + :{_ A+
7" $) o-E k,g^,.-'n- :4q 48 f A+
8. J)e'r**t^t{ cl+ 'l t)
9. k rr.*i l)o-o kslq 65 A t+

70" tiour.-tl"sr,,^,Sl*fl", no + g+
17. 1.4 ohq*rr*"-d -D1*3 4s + Ft
70 [Vla'l^o"la x*uf w 811 & +tt
13" tNla*r,a^q 9a ') o
14. Nl iJu,ihatq ' Sh,Ja tr I A-+ t
15. $*tic.Lrr, R , $r\o,'le 9r: q o
t6. O-r^.-t*L"l hq =1-+ + #t
17. -r)r{.* Sru u.,,, ei '+ .#'f
tB. rzr.u f-,.t si nchautq .fD P +rf
19. ftnor-q oi6 6L A +
24. b 

"d.oo-[n*t*
45 + A+

21" ,ha,ltol*n er & a-+ +
22. lfq.ni[q . f,)- So.,?,. A.p L &
23. ,R** f&* lvloqg\t eo .rq +1- + +t
24. iRarrriCto 'P ' &J Y ++t
25. fRoSl rqi-hna

I.le I D
26. Rwlatl,t ah o\< A=r +

z/. RJr* tlr,, A5 6 k
28. Srarw, ,k. ,S l*&L, 4€ + "F+



29. .S' k^ r'', * --Tbr*,b.,|,,. slr I .F'l+
30" QqC h^"'tiha 8+ g +t*
31. --9' na.l,^.ca,,t-c\ 1e 1 o
32. \-=e,t ho, no. ' t gry a ,F+f
J,j. Qr^ reo [q*t,r.,.,i.' c 1't + ++
34. S.rrn n,ielu"i . f,), , St.tfr",, L r., A +
35. S, *trzn&h .S. I\totrLio" €.P L +
56. Q1^q ,",or rJh ko*"d 64- 6 4

37. 9," rreo-lno'. 4h + "f

38. Q t', t c{q ri *r + rq--r

39. Ll . /-ot.trnz N[",,vt-ru-r4rr\t t"k"t PA "Ft+
40. \ r-ri chr,o*..Crr 1t ? o
41. \fx.^ ,' frt0 h l-l,lor -rqgU 9o t o
ND .'D \"\L,,s1.. ree. -f)6{-;q" hq L s
43" Q.,,.Yo r,,nt Jle .r.r-i 6L+ E +
44. Srr."d; P.o x4 + +r
45. C.^n cr-t-r.,I

cto 1 D
+6. .qke .ttr^k Er"'q ch & ,&r t
47. N ar:olth^,[ Mv1 .t) &Y a5 s--r r-

+8. .$f'" eV nie),t^* le
k", A 6 +

49. Ax i't^,-ff n[,
j:f b',o1 :1 fl--r

50" R^.s h,,v.d-j+.q. Pr o5 .A-+ f
5L. -Po.Uatv$ .fH P +-r+
52.

{.

53.

54.

55.

56.

57"

58.

59.

6o. ,n, ./

1#/
Mr.s#arq;iC
Chief Co-ordinator
Certificte Course



,sSIC PUC I Sern. II Setn. III Sem. IV Setn. V Sern. W Sern"

a r'b '68"1^
4o./. ? sv 1&"/"

Ncrrne of the Student
Clcss & Section

RoILIVo.

Father's Nanne

Mother's Nanne

Guardiant's Nolrne

Contc.ct Nurnber

Erno;il ID
Pertnantent Address

prc.l_{^uI

qol?

V ITT A I-L

D tiut

636&66&uo98

Ch?li kaJl.P irla4o Quddlr,,Qae^

,{uo.d apucte .

Percentage of Marks

Interested.in euor^l- &{q]^&P*r^J 
- 

Certificate Course-r-
o Euent Managernent
. Cottsumer Educotion
. Fashion Designing

(Choose anu one Certificate Course)

(Indertaking :

I abide all the rules and. regulations relating to the certificate cou
offered by the Department.

sisnrrr,rtreof th,"-*Hrr,
Dqte: &f-ol- &ooya.

Place i kur"dcr lrst* "

<'P^&
Signature of the Sfirdent

(For office use only)

Admitted" to d l'ri ^l N\rr^.,'.Jc,"u ICe rttficate
Year 2o1g-24\ vt

de Col

,rrur_ Course during



Nanne of the Student
Class & Section
RoII -NIo.

Father's Nanne

Mother's Nantte

Gurrrdio:rt's Norrne

Contc,ct Nuntber
Emo;il ID
Pertnqttent Address

Percentage of Marks

Nidhi; R"r.roik.

m E.Corn . g

aoq g

Rq1.u^6lh k 51"i[<

tsebi.
' \r' -

q;o,;+ 3& 6e / e+.rrreisar
niJhinnaik acfc 16 q..o,i{, (6fl.r

U

" Shui knl.on*Brroh" '
Anq{e, HosoJJ F*+,
Ud.opi -{U } ,

p"r-lhlh iJhlv
kraJaywr - h

6 Q,61

fnterested in Certificqte Course

Euent Managernent
Cottsurner Edueo:tion
Fashion Designing
(Choose anA one Certificate Course)

I abid.e all the rules and.

ffiredby the Department.

n CenJ
Signature of the parent

Dste; &6fol) aoAo
Place; k.r.Jorfuur

a

a

o

regulations relattng to the certtficate courses

p,&-su
Signoture of the Student

(For office use only)
Ad.mitted to e u*^F J\^0.....y,-,..,...1- Certificate Course d.urir^tg the Acad"emi

Year 2o1g-2o. ^

Co
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